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Instructions | How to post on Facebook

1. Highlight, right-click and press copy on post, found on page 1
1. Right-click and press save as picture on the image 
1. Login to your Facebook account and start a new post by clicking on Create a Post
1. [bookmark: _Hlk15640855]Paste the post. Remember to edit and personalize the call to action before posting
1. Upload the image that you saved, to the post
1. Click Post
______________________________________________________________________________

Instructions | How to post on X (formerly known as Twitter)

1. Highlight, right-click and press copy on the post, found on page 1 
1. Right-click and press save as picture on the image you want to use, found on page 1
1. Login to your Twitter account and start a new tweet by clicking on the compose box, at the top of your home timeline
1. Paste the post. Remember to edit and personalize the call to action before posting. When editing, ensure your post is within the 280-character limit for X (	formerly known as Twitter). 
1. Upload the image that you saved, to the post
1. Click Post
______________________________________________________________________________

Instructions | How to post on LinkedIn 
For desktop 

1. Highlight, right-click and press copy on the post, found on page 1
1. Right-click and press save as picture on the image you want to use, found on page 1
1. Login to your LinkedIn account and start a new post by clicking on Start a Post
1. Paste the post. Remember to edit and personalize the call to action before posting.
1. Upload the image that you saved, to the post.
1. Click Post
___________________________________________________________________________
Instructions | How to post on Instagram

1. Highlight, right-click and press copy on the post, found on page 1 
1. Right-click and press save as picture on the image you want to use, found on page 1. Send to your mobile device by emailing the photo to yourself and saving it onto your phone from there. 
1. Login to your Instagram account and start a new post by clicking on the new post icon at the bottom center of your home timeline
1. Select the image you saved and press next 
1. Paste the post into the caption box and remember to edit and personalize the call to action before posting. 
1. Click Share
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